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Disclaimer 
 
We urge you to experiment with the free demo version of T4T-SPP until you 
are satisfied that it will be useful in your work. However, ITLA makes no 
warranty, express or implied, that T4T-SPP will work as advertised in all 
configurations of all operating systems. ITLA waives any and all liability for 
direct and consequential damage that may be caused by T4T- SPP. By using 
T4T-SPP, you agree to have read, understood, and accepted this disclaimer 
with no reservations whatsoever.  
 
 
A brief description of T4T-SPP 
 
T4T-SPP is a tool that overwrites source-language text in a PowerPoint 
presentation with target-language text. It relies on the completeness of your 
glossary for this process.  
 
The EXP function of T4T-SPP allows you to create a raw glossary by 
exporting all the text to the left-hand column of a two-column table in Microsoft 
Word. After removing all duplicate strings, you simply type your translation in 
the right-hand column. 
 
If you already have a glossary, convert it to a two-column table and use that 
as input. By coloring overwritten text blue or red in a trial pass with T4T-SPP, 
you can see what’s missing in your glossary. 
 
 
Installing T4T-SPP 
 
Contrary to all other T4T utilities, T4T-SPP does not have a separate installer. 
It is a PowerPoint add-in and can be installed simply by double-clicking on the 
.ppa file (Windows only). Macintosh users can follow these three easy steps. 
 



1. Make sure you know where T4T-SPP.ppa is located (normally in the folder 
that you downloaded. Then launch PowerPoint. 
 
2. Click on the Tools menu and go to the Add-ins… submenu. This will open a 
window like this: 
 

  
 
3. Then click on the Add… button. This will open a dialog window that lets you 
locate your T4T-SPP.ppa file. Select the file, click on open, and click on 
Enable Macros. You will then see the .ppa file in your list of Add-ins. 
 
 
That’s all. This process installs a T4T menu on your PowerPoint menu bar. It 
has two submenus: Start SPP and Register. If you click on Start SPP, you can 
begin experimenting with the demo version of T4T-SPP. 
 

 
 
 
 
 
 
 
Running T4T-SPP 
 
To launch T4T-SPP, go to the T4T menu at the top of your screen, move 
across the T4T-SPP submenu, and click on Start SPP. You will see this 
controls window: 



 

 
 
 
 
This is the T4T-
SPP controls 
window. 
 
Your tool might 
have a different 
version number. 

 
1. The first thing you will typically do is launch a PowerPoint presentation 

and then click on the Export button. This will open the EXP (Export) 
component of T4T-SPP. You will see this: 

 

 
 
 Leave the default settings as they are and let T4T-EXP extract all the 

strings from your presentation into a Word document. The result is a raw 
glossary like this, containing all the strings of the PPT: 

 



 
 
2. The next step is to complete the raw glossary by adding all the target-

language strings in the right-hand column of the table. The result will look 
something like this: 

 

 
 
 This completed glossary constitutes the input for T4T-SPP when you tell it 

to overwrite your PowerPoint presentation. To check the completeness of 



your glossary, you can tell T4T-SPP to color all replaced strings blue or 
red, making them easier to see. 

 
 The result will look like this: 
 

 
 
3. In the demo mode, T4T-SPP will properly export all text from the PPT but 

when overwriting your PPT with the target language, it will write “Found in 
glossary” for all matches instead of inserting the target-language strings. 
Our sample slide will then look like this: 

 

 
 
 
Buying the unlock code – the small print stuff 
 
If you wish to unleash the full functionality of T4T-SPP, you are invited to log 
on to our shop and buy the unlock code. The URL of the T4T shop is: 



www.itla.ch/t4t/shop.php 
 
You will need to enter your Product ID. This is a number that is parsed from 
various parameters and is unique to your computer. Please note that if you 
change the name of your main hard disk and/or your username, or if you 
install a new hard drive or update to a new version of your operating system 
or your MS Office version, the Product ID will change and your unlock code 
will no longer be valid. Such a transition is equivalent to a major generation 
change and you will have to re-purchase your T4T modules. 
 
 
Known bugs 
 
None. If you discover any unexpected behavior, please notify us and other 
T4T users by reporting your findings here: http://www.itla.ch/wp/?page_id=10 
 
 
Package contents 
 
The T4T-SPP package contains these files: 

1. The demo version of the T4T-SPP tool (a .ppa file) 
2. This T4T-SPP ReadMe file (a PDF file) 
3. The T4T-SPP tutorial which contains more extensive information 
4. Three test documents for experimenting (one Word glossary and two 

PowerPoint presentations: a one-slide PPT and a three-slide PPT) 
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